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1. O6uue noJioxKeHUus
1.1. Hactosimiee  mojoxeHHe  periiaMeHTHPYeT  [IeATelbHOCTh  OMOIMOTEKH
rocy1apCTBEHHOTO OHOIKETHOTO 0011e00pa3zoBaTeIbHOIO y4pexaeHHs
PecrybvkaHckuil LIGHTp AMCTAHLHMOHHOrO 00Opa3oBaHMs JieTeli-MHBANIMIOB (nasee-
PLLJIO).
1.2. Hacrosiiee nonoxenue pazpaboraHo B cooTBeTcTBHH ¢ DeepalbHbIM 3aKOHOM
oT 29.12.2012 Ne 273-03 «O6 obpazosanuu B Poccuiickoit Menepatnuy, NpHKa3om
MuHpuna Poccun or 30.03.2015 Ne 52n «OG6 yTBepkaeHuH (GoOpM MepBUYHBIX
YUYETHBIX NOKYMEHTOB M PErMCTPOB OYXTalTEPCKOro ydyeTa, IPUMEHSEMbBIX OpraHaMu
rocy/1apCcTBEHHOW BIacTH (roCcyJapCTBEHHBIMH OpraHaMH), OpraHaMH MeCTHOTO
CaMOYIpaB/IeHUs, OpraHaMH YIpPaBIEHUS TOCYJAPCTBEHHBIMH BHEGIOIKETHBIMU
(oHIamMu, rocy1apCTBEHHBIMU (MYHHIMMATBHBIMA) YUPEXKISHUAMH, H MeToAMUecKHX
YKa3aHH# M0 UX MPUMEHEHHUIO», MpUKazoM MuHKyIbTYpsl Poccun ot 08.10.2012 Ne
1077 «O6 yrBepxaenun [lopsiagka ydeTa JOKYMEHTOB, BXOJAILIMX B COCTAB
OubnroteyHoro ¢onaa», nuceMoM MunoGpaszoBanus Poccuu ot 23.03.2004 Ne 14-
51-70/13 «O TlpuMepHOM TMOIOKEHHH © OMOIHOTEKEe O06IIE0OPA30BATEIBHOIO
YUpeXKAeHHUs,
1.3. bubnuoreka sBnsercs CTPYKTYpHBIM MoApasjielieHHeM 00pa3oBaTelbHO
OpraHM3allii, Yy4acTBYIOIIMM B y4eOHO-BOCIHMTATENBHOM [pOLlecce B  LIENsX
obecrieyeHns mpaBa yY4aCTHHKOB 00pa3soBaTelbHOTO IMpolecca Ha OecriaTHoe
[071b30BaHHe OUOIMOTEYHO-MHOPMALIHOHHBEIMH PECYPCaMH.
1.4. ITopsiIoK MONBb30BaHMS MCTOYHUKAMH MHPOPMALMH, TIepeveHb OCHOBHBIX YCIYT U
YCJIOBHUS UX NPEIOCTaBIEHHS ONMpPENEesIAOTCS HACTOSAIINM MONI0KEHHEM 0 OHOIHOTEKe
¥ NpaBUJIaMH 1101b30BaHUs OUOIMOTEKOH, yTBepkIeHHbIMU aupekTopoM ['BOY
PLIJIO.
1.5. Opranusauns obcny’KMBaHMSI —Y4aCTHHUKOB 00pa3oBaTelbHOrO  Ipolecca
NPOM3BOAMTCA B  COOTBETCTBMM C IpPaBWJIaMH TEXHHKH O€30MaCHOCTH H

MPOTHBONOKAPHBIMH, CAHUTAPHO-TUTHEHHUYECKUMU Tpe60BaH HAMH.



2. leau, 3anaum, pyHkuuu 6H0IHOTEKH
2.1. OCHOBHBIMHM LeNAMH U 3afayaMu OHOJIHOTEKH 06pa3oBaTebHON OpraHM3alllu
SIBIISIFOTCS

— obecreyeHne  y4aCTHMKOB  0Opa3oBATENLHOrO  mpouecca  JOCTYNIOM K
MHQOpMaUKK, 3HAHUAM, WJIEAM, KYyJIbTYPHBIM UEHHOCTSM I[0CPEACTBOM
MCIIONB30BaHMs OMOIMOTEYHO-HH(DOPMALIMOHHBIX PECYPCOB 00pa30BATENbHOM
OpraHM3alliil Ha pasIM4YHBIX HOCHTENAX: OyMakHOM (KHMXHBIA GoHA, (QOHA
MNEPUOAUYECKHX HM3/aHMii); MarHUTHOM (GOHA ayamo- M BHJEOKACCET);
uupposoM (CD-aucKH); KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) M HHBIX
HOCHUTEJIAX;

— NPHUBJICYEHHE  ydallUXCsd K  CHCTeMaTH4YeCKOMY  UTEHHI0  yueGHOH,
XYA0KECTBEHHOH, HAYYHO-TIOIYJIAPHOMN JIUTEpaTyphI,

— OpraHM3alMs YTEHHS B LEJAX YCMNELIHOrO HW3y4YeHHs YYallUMHUCH Y4eGHBIX
NIPeIMETOB, JIY4IIEro yCBOEHHs 00111€00pa3oBaTeIbHBIX [IPOrPaMM;

— COJIEHMCTBHE Pa3BUTHIO MO3HABATEIbHBIX HHTEPECOB U CIIOCOOHOCTEN yualnuXcs;

— o0y4eHue ocHOBaM OHOIMOTEeUHO-GHGIHOrpadYecKoi FPaMOTHOCTH;

— COZEeHCTBHE MNENarorH4YeckuM paboTHUKAM B MOAGOPE HAay4HO-METOAMYECKOH
JIMTEPATyphbl, WH(OOPMUPOBAHHE O HOBBIX MOCTYIUIEHHSX B OHOIHOTEYHBIH
doHx;

— COBEPIUCHCTBOBAHHE MPEAOCTaBIsAeMbIX OMONMHOTEKOM YyCIyr Ha OCHOBE
BHEJPEHHS HOBBIX HH(OPMALMOHHBIX TEXHONOTHH ¥ KOMIIBHOTEPH3aLHK

OMONHOTEYHO-NHOPMALIMOHHBIX ~ TIPOLECCOB, (OpMHUpOBaHHE KOMQOPTHOH

OHOIMOTEYHOMN Ccpeibl.

2.2. bubn1oTexa BBIMOIHSET CleAyIOKe QYHKIIMU:
2.2.1. ®opmupyet donz 6ubanoTeHO-HHOPMAUHOHHBIX pecypcos 'BOY PIJIO:
— KOMIUIEKTYeT  yYHHMBepcallbHbIH  (GOHA  y4eOHBIMH,  XYI0XKECTBEHHBIMH,
Hay4HBIMH, CIPAaBOYHBIMH, II€JJarOTMMECKMMH W  HAYYHO-IIOMYJISPHBIMHU
JAOKYMEHTaMH Ha TPaAWUHOHHBIX U HETPaAULUMOHHbBIX HOCHTEAX HH()OPMALIUH;

— NONONHAET HOHA WHPOPMALMOHHBIMK pecypcamu ceTd MHTepHer, 6azamu u



OaHKaMH JaHHEIX APYTHUX OpraHU3alHi;

— aKKyMyJupyeT GoHJ TOKYMeHTOB, co3gaBaeMbix B [BOY PLJIO (my6nukauuit
1 paboT negaroros 00pazoBaTeNbHONW OpraHU3alMH, JIYUIIHX HAy4YHBIX padoT U
pedepaToB yuammxcs 1 ap.);

— OCYLUECTBJIET pa3MeLeH’e, OPraHU3alHUI0 U COXPAHHOCTh JOKYMEHTOB.

2.2.2. Co3ziaeT HHPOPMALHOHHYIO IIPOAYKLHUIO:

— OCYIIECTBIIAET aHATUTUKO-CUHTETUUECKYIO nepepadoTKy HH(OpMaLUH;

— OpraHu3yeT M BeAeT CHpaBOYHO-OuOIMOrpaduueckuil amnmapar: KapTOTEKH
(cMCTeMaTHYeCKyr0  KapTOTeKy  cTaTedl,  TeMaTU4yecKue  KapTOTeKH),
3JIEKTPOHHBIN KaTtajor, 0a3el JaHHbIX 1o npoduato ['BOY PLIJIO;

— pa3pabarbiBaeT peKOoMeHaTesIbHble OuOIMorpaduyeckue nocodOus (CIHCKH,
0030pBl, yKa3zaTeau U T.I1.).

2.2.3.  OcywectBnser auddepeHIUpoBaHHOE  OHUOJIMOTEYHO-UH(MOPMALMOHHOE
00cIy)UBaHUE yUaLIMXCS:

— npenocTaniseT HHGOPMALMOHHBIE PECYPChl HA Pa3IMYHbBIX HOCHTEINSX;

— OopraHu3yeT o0y4yeHHe HaBbIKAM HE3aBHCUMOro OMOJIHOTEYHOro MOJIb30BaTeNs U
norpedutens HHQpOpMaUMH, COMEHCTBYET WHTerpallud KOMIUIEKCA 3HaHUM,
YMEHMH U HaBBIKOB pabOThl ¢ KHUIOH U UH(OpMaLIHe;

— OKa3bIBaeT WHGOPMALMOHHYIO TOAMEPIKKY B pellleHHH 3aj1a4, BOSHMKAIOIIUX B
npouecce y4yeOHOH, camooOpa3oBaTellbHOW M JOCYTOBOH  1€ATEJIBHOCTH
yyalmxcs;

— OpPraHM3yeT MaccOBblE MEpOIPHUATHS, OPHEHTHPOBAHHBIE HA pa3BUTHE OOILEH U
YUUTATENbCKON KYJIBTYPhI TUYHOCTH;

— COJEHCTBYeT NeJarornyeckum paboTHHKaM B OpraHu3allid o0pa30BaTeNIBHOIO
nmpouecca M Jgocyra ydaumxes (mpocMoTp Buaeodunsmon, CD-aHCKOB,
Npe3eHTal|} Pa3BUBAIOLINX KOMIIBIOTEPHBIX HI).

2.2.4.  Ocywectsisger auddepeHurpoBanHoe  OUOIMOTEHHO-UH()OPMALUHOHHOE
00c1yKHBaHHUE MeIaroruyeckux pabOTHUKOB:

— BBIABJIACT HHqupMaHHOHHBIe HOTpe6HOCTI/I KU YIOOBJIECTBOPSACT  3allpOChl,

CBS3aHHBIC C 06y‘{CHI/IeM, BOCIIMTAHHEM YyHallUXCA,



— BBIAB/IACT HHQOPMAUMOHHBIE MOTPEOHOCTH M  YAOBIETBOPAET 3alpochl B
00J1aCTH Me1arorHYecKMX HHHOBALUH W HOBBIX TEXHOJIOIHIA;
— COJICUCTBYET MPO(ECCHOHANBHOH KOMIIETEHIIMH I1€JaroroB, ITOBBILICHHIO
KBAU(UKALUH, IPOBEJACHHIO aTTECTAIUH;
— OCYLIECTBIISIET TeKyllee HH(pOpMUpPOBaHHE (JHH HH(MOPMAIUH, 0030Pbl HOBBIX
MOCTYIUICHUH U ITyOIMKalUH );
— CIOCOOCTBYET TIPOBENEHHIO 3aHATHUH 110 (OPMHUPOBAHMIO HH(DOPMALMOHHO
KYJIBTYPBI YHalIMXCH; ABIsAeTCS 0a3ol A1 NMPOBECHUS NPAKTUUECKUX 3aHATHH
1o paboTe ¢ MHPOPMALIUOHHBIMH PECYPCAMH.
225, Ocywectsnser  auddepeHurposantoe  6uGIMOTeYHO-HHMOPMALIHOHHOE
0OCITy’KMBaHHE POAUTENIEH (3aKOHHBIX ITpeICTaBUTENeH ) yUaluXCs:
—— YAOBJICTBOPSACT ~ 3alpOChl  MOJb30BaTeNell M HHOOPMHPYET ©  HOBBIX
MOCTYIIEHUAX B OUOIHOTEKY;
— KOHCYJIBTHUPYET 10 BOIPOCAM OpraHU3alMKM CEMEHHOr0 YTEeHHS, 3HAKOMMT C
MH(OpMaLHel [0 BOCIUTAHHUIO JeTel;

— KOHCYJIPTHPYET I10 BONPOCaM y4eOHbIX U3AaHH /1S ydaluXCs.

3. OpraHu3auus JeATeIbHOCTH OHGIHOTEKH
3.1. OGuiee pyKOBOACTBO [EATEIBHOCTBIO OGUONTHOTEKH OCYLIECTBISET JUPEKTOp
['BOY PLIJIO.
3.2. PykoBoacTBO GHOGIHOTEKOH OCYILIECTBISIET nejaror-6udIMoTeKaph, KOTOPLIM
HazHavaeTcsa aupexkropom ['BOY PIJ10.
3.3. [lenaror-6uGnuoTEeKaps HECET OTBETCTBEHHOCTE B npejaenax CBOeH KOMIETEHUHH
3a OpraHu3alMi W pe3yabTaThl [IEATENBHOCTH OMOIHOTEKH B COOTBETCTBHH C
(GYHKUMOHANBEHBIMH 00S3aHHOCTAMH.
3.4. Ilenaror-6ubnuotekaps pa3pabaTbiBaeT M Mpe/ICTaBIIsET aupexktopy 'bOY PLIJIO
Ha yTBePKACHHUE ClIeAYIOIINE TOKYMEHTHI:

— MOJIOXKEHUE 0 OUOIMOTeKe, IPaBHIa MOJIb30BAHUS OUOITHOTEKOM;

— CTPYKTYPY W IUTATHO® pacrnucaHue OUOIMOTEKH, KOTOpble pazpabaThIBAlOTCA Ha

OCHOBe 00beMOB paboT;



— TUIAHOBO-OTYETHYIO JIOKYMEHTALIMIO;

— TE€XHOJIOTMYECKYIO JOKYMEHTALIHIO,

3.5. CtpykTypy OHONIHOTEKH COCTABISIOT:

— a0OHEeMEHT;

— YUTAJIbHBIN 347,

--- KHUTOXPaHWITHIIE

3.6. bubnnoreyHo-HHPOPMALHOHHOE 06CIY)KUBAHUE OCYIIECTBISETCS B COOTBETCTBUH
C MporpaMMamMi M niaHamu paboTel 6MOIMOTeKH 00pa3oBaTe/bHON OpraHU3aliy Ha
OCHOBe OMOTMOTEYHO-UHPOPMALIMOHHBIX PECYPCOB.

3.7. bubnaunoteka obecneunBaeTcs:

— KOMIUICKTOBaHHeM OMOIMOTEeUHO-MH(BOPMALMOHHBIX PECYPCOB;

— HEOOXOMMMBIMH  CITy’)KeOHBIMH W IIPOM3BOJCTBEHHBIMH ITOMEIIEHHSIMH B
COOTBETCTBUH CO CTPYKTYpOH OHOJIMOTEKH W HOpPMATHBaAMHM II0 TEXHHKE
0e30MacHOCTH 3KCITyaTaldi KOMIBIOTEPOB M B COOTBETCTBHH € IMOJOKEHHUIMH
CaHHUTAPHbIX NPABUI U HOPMATHBOB, 00ECNIEYHBAIOIIMMH COXPAHHOCTL KHHT,

— COBPEMEHHOH  3JIEKTPOHHO-BBIYUCIUTENIBHOM, TEeTeKOMMYHHKALHOHHON |
KOIMPOBAJIbHO-MHOKHTEIbHON TEXHMKOH M HEeOOXOAMMBIMH MPOrpaMMHbBIMH
MPOAYKTaMH.

3.8. OTBETCTBEHHOCTD 33 CHCTEMATHYHOCTh M KAUYECTBO KOMIUIEKTOBAHHS OCHOBHOIO
(onna OGubnuoTexH, KOMIUIEKTOBaHHe yueGHOrO (OHZA B COOTBETCTBHM ¢
(hesiepanbHBIMU NepeUHAMM y4eOHUKOB U yUeBHO-METOANYECKHX W3AaHUH, CO3NaHue
HEOOXOIMMBIX YCJIOBMH /IS AESTENBHOCTH OUONTHOTEKH HECeT pYKOBOIMTENb
00pa3oBaTe/bHOH OpraHM3allii B COOTBETCTBHM C yCTABOM oOpa3oBaTe/bHOM
OpraHu3aluu.
3.10. Pexum paGoTsl OHOIMOTEKH ompenenseTcs nedazozom-obubIuOmeKapem B
COOTBETCTBHM ¢ TMpaBUIaMH BHyTpeHHero pacnopsiaka [BOY  PLIJIO. Ilpu
OMNpENEICHHH peKMMa paboTel OMOIUOTEKH MPeIyCMaTPUBAETCS BBLACIICHHE:

—ABYX  4HacoB  paboyero  BpPeMEHM  eKEJHEBHO  HAa  BBIMOJHEHHE

BHYTpUOUOIMOTEYHOH paGoTh;

— OIHOro pasza B Mecsl — CAaHUTApHOTO [HA, B KOTOprI:‘I O6CHy}KHBaHH€



I10JIb30BaTe/Ied He [IPOU3BOONTCS,

— HC MCHEE OJHOTO pa3a B MECALl — METOIHUYECKOTO JHA.

4. Y4eT nocTymjieHust H BoIOLITHS AOKYMeHTOB OubHoTeyHoro gonaa

4.1. Ceenenus 0 BKJIIOYAeMbIX B GUGIHOTEUHBIH (GOHI noKyMeHTaxX (UKCHPYIOTCS B
KHHT€ CyMMapHOro y4era 0M6I1oTeuHoro ¢ponaa

4.2. CyMMapHBIi y4eT MOCTYIUIEHHS 31eKTPOHHBIX CEeTEBbIX TOKATbHBIX JOKYMEHTOB
BEIIETCs B DJIEKTPOHHOM pEecTpe.

4.3. JIOKyMEHTBI, TIOATOTOBIEHHbIE K NPHEMY B GHOIHOTEYHBbI Gonn, moxsepraroTes
NEepBUYHON 00paboTKe M MHIMBU/YalbHOMY yUeTy.

4.4. VHAMBUAYaNbHBIH y4eT [OKYMEHTOB OCYILECTBISETCH IIyTEM PUCBOCHHS
KOKIAOMY  OK3eMIUIpDY [NOKYME@HTa pErucTpallMOHHOTO HOMEpa, HHOrO 3HaKa B
KaUCCTBE  PErMCTPALMOHHOrO HOMepa (CHCTEMHOrO HOMEpa  KOMITBIOTEPHO
NpOTrpaMMBI, WITPUX-KOAA W Apyrux). MHAuBuayanbHBIN HOMep 3akperuiseTcs 3a
AOKYMEHTOM Ha BCE BPEMs €ro HaXOx/eHUs B Gonae OubaHoTeKH. PerucTpanonsle
HOMEpa HCK/IIOYEHHBIX M3 (OHJA JOKYMEHTOB He NPHCBAMBAIOTCA BHOBB IPHHSTHIM
JIOKYMEHTaM.

4.5. PerucTpaurioHHble HOMEpA MPOCTABIAIOTCS HETIOCPEICTBEHHO HAa JOKYMEHTax W
OTPaXAlOTCs B  PEruCTpe HHAMBUAYAIBHOTO yueTa JAOKYMEHTOB, NPUHSITOM B
oubnuoteke.

4.6. B peructp BIHCHIBAIOTCS JaHHBIE O KXk 10M AOKYMEHTE: J1aTa 3allMCH B PErHCTpE,
PETHCTPAllMOHHBIH  HOMeEp, KpaTkoe Oubanorpaduyeckoe omucaHue JOKYMEHTa
(aBTOp, 3arnaBue, TOM, YaCTb, BBIYCK, MECTO H IO M3JJaHKA ), LIeHa JOKYMEHTA.

4.7. nauMBuyanbHbIE y4eT MepHONMYEcKHX M3TaHWH BeleTcs B perucTpaluoOHHON
KapTOTCKE MNEPHOANYECKUX H3/IaHUM, MPpeIHAa3HAUCHHOMN /Ui ydeTa KaXI0r0 Ha3BaHUs
M Kaz0ro dK3eMIIApa (8 asmomamuszuposannoil 6aze danHwix).

4.8. JlokyMeHTbI, BKITIO4YaeMble B hOHI GHOIHOTEKH, MapkupyroTes. Ilpu sTom mMoryt
OBITh HCIOJIB30BAHBI LUTEMIIENH, KHUKHBIE 3HAKH, WHIUBU/yalbHbIE LITPUXOBBIE
KOZBI, IpYTHe BU/Ibl MAPKHUPOBKH.

4.9. Ha nokymeHrax, sBISIOIMXCS NIPHJIOKEHUEM K OCHOBHOMY HOCHUTEIIO U €ero



HEOTBEMJIEMOM HaCThIO, MPOCTABISIOTCS TE€ K€ PEKBM3MTHL, YTO M HA OCHOBHOM
JIOKYMEHTe.

4.10. Ha npuHATBIX NePBHYHBIX YYETHBIX JOKYMEHTaX MIPOU3BOAMTCS 3aMUCh,
TIONTBEPKAAIOLIAS, YTO MOCTYNUBILME NOKYMEHTBI IPUHATHI B GHOIHOTEYHBIH (GOHA
KaKk B 00BEKT 0CO00 LEHHOro ABHKHMOIO MMYIIECTBA MM Kak B OOBEKT HHOTO
JBHIXMMOIO UMYIIECTBA.

4.11. IlepBuuHble yuyeTHble NOKYMEHTBI, MOATBEPKIAIOIIHE GaxkT nocTyruieHus,
NepeaoTes B OyXranTepuio IS BKIKOYEHHS B ydeT 6ubanoTeunoro GoHa.

4.12. JIoKyMeHTBhl BBIOBIBAIOT M3 OHUOIMOTEYHOro GoHna B cBs3M C (DHU3HYECKOI
YTPaTtod MM YacTHYHOH JMOO TMONHOM yTpaToif NOTPeGHTENBCKHX CBOICTS.
BriOpiBaroimue JOKyMeHTbI HCKITHOUAKOTCS U3 OUGIHOTEYHOTO (Gona 1 cnuckIBaroTCS.
4.13. BpiObITHE [OKYMEHTOB U3 OUOIMOTEYHOrO GoHra odopmisercs akToM o0
CITMCAHWH UCKIIFOYEHHBIX 00BbeKTOB OubanoTeyHoro Goraa no hopme 0504144 (nasee
— @KT O CHMCaHWH), YTBEPKAEHHOH nprkazom Munpuna Poccuu ot 30.03.2015 Ne
52H.

4.14. K aKTy o CcHMCAaHHM TNpWiaraercs CIHCOK Ha WCKTIOUEHHe OOBEKTOB
OubnuoTeuHoro Qona (Janee — CNMCOK), KOTOPBIHA BKIIOYAET CIIeAYIOLHEe CBEACHUS:
PeTHCTPALMOHHBIA ~ HOMep ¥ wWH(p  XpaHeHHs  JOKYMEHTa,  KpaTKoe
Oubmuorpaduyeckoe onucanue, LeHy JOKyMEHTa, 3a(UKCHPOBAHHYIO B pPETrHCTpe
MHIMBUAYAJIIHOTO y4e€Ta IOKYMEHTOB, KO3(D(QHIHMEHT MepeoleHKH, LEeHy Mocie
[IEPEOLECHKH 1 OOILYI0 CTOMMOCTh UCKITFOYAEMBIX JIOKYMEHTOB,

4.15. Jlas mevaTHBIX JOKyMEHTOB BPEMEHHOIO XpaHeHHs! J0ITyCKaeTcsl 3aMeHa CIHcKa
KHHKHBIMH (hOPMYJIsipamH.

4.16. Jlns 10KymMeHTOB, 0OpaGOTaHHBIX TPYIIOBBIM (YIpoILeHHBIM) CIOcOOOM,
BMECTO CIMCKa NAa€TCA MepedeHb PETHCTPALMOHHBIX HOMEPOB, BHUJ, HCKIFOYAEMbIX
WU30aHUH, UX KOJTHYECTBO.

4.17. K aKkty o cnucanuu 1o npuuMHe yTpaThl W CIIMCKY TIPUIIAratoTCs TOKYMEHTHI,
NOATBEPHKAAIOIIME yTPaTy (MOACHUTENNbHAS 3alIHCKa, B Clyyae KPasKH WM XHILEHUS —
MTPOTOKOJ, aKT, 3AKIIOYCHUE YIOTHOMOYCHHBIX OPTaHOB, PU BO3MEIIEHHH yiepda —

(prHAHCOBBII TOKYMEHT 0 BO3MEIEHHH yuepoa).



4.18. Ilocne 3aBeplieHHs MEpONPUATHH, NPEIyCMOTPEHHBIX aKTOM O CITUCAHMH,
NEPBBIN SK3EMIUIAP aKTa O CIIMCAHUH CO CIIMCKOM H TOKYMEHTOM, MOATBEP)KIAI0LLINM

BLIOBITHE, NepeaeTcs B OyXranTepHio, BTOPOH 3K3eMIUISp ocTaeTcs B OubanoTexe.

5. IlpoBepka Ha/IM4YHA JOKYMEHTOB Oub/InoTevHoro ¢gounaa
5.1. IlpoBepka Hanu4yus OOKyMEHTOB OuOmuoreuHoro ¢donga (manee — MpoBepka
¢oHma) MPOU3BOAUTCS B 00SI3aTEIILHOM TIOPSIIKE:
— IPH BBIABIEHUH (DAKTOB XHUILIEHUSI, 370YTIOTPpeOIeHUS UK [TOPYH TOKYMEHTOB,
— B CJly4ae CTUXHHAHOro Oe[CTBHS, 110XKapa WK JPYrUX Ype3BblYaiHbIX CUTYyaLUH,
BBI3BaHHbBIX 3KCTPEMaJIbHBIMH YCIOBUSIMHU;
— IIPU peopraHu3aury WIH JUKBUAALMHK OMOTHOTEKH.
5.2. Ilpu BBISBIEHHH B IpolLiecce MPOBepKH (GOHAA OTCYTCTBYIOLMX AOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIEHUS BUHOBHbIX JIML YOBITKYM MO HEJOCTa4aM CIIUCBHIBAKOTCH

B COOTBETCTBHH C ﬂ&ﬁCTBy}OLHHM 3aKOHOAaTCIbCTBOM.

6. [les1onpon3BoaACTBO
6.1. Opranuzauus paboTbl ¢ JOKYMEHTaMH 10 ydery OubauoredHoro ¢osa
OCYLUECTBIIAETCS T10 TPaBUIaM BeCHUsS eTOTIPOU3BOICTRA.
6.2. B 6ubnuoreke BeAyTCs U XPAHATCS:
— PEruCTphl MHAMBHAYAIBHOIO U CYMMApHOTO Y4eTa J0KYMEHTOB OUOIHOTEYHOTO
dbonna:
— UHBEHTapHble KHUTH;
— KHHUIM CYMMapHOTO y4eTa;
— JKypHaJ BbLAa4YH 3JIEKTPOHHBIX HOCHTEJIEH;
— aKThl O CITMCAHUU MCKIIFOYEHHBIX 00beKTOB OUbIHOTEYHOTO (hOHAA;
— YYeTHBIE JOKYMEHTBI, [OATBEP)KAAKOLIHE TMOCTYIUIEHHE JIOKYMEHTOB B
OnbauoTeyHsli GoHA (HaKIaaHbIe, aKThl O TIPHEME, aKThI CAAYH-TIPUEMKH );

— aKThl 0 pe3ylipTatax [TPpOBCACHHSA [MPOBCPKH HalTH4YHA AOKYMCHTOB

oubnuoreuHoro ¢oHaa.






