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bubnuoreka rocyapCTBEHHOIO OO IKETHOTO o01Ie00pazoBaTEIBHOTO
yupexaeHus PecnyOnukaHCKui LEHTp AMCTAaHUMOHHOrO 0Opa3oBaHMs aeTell-
uHBauoB (nanee - PIJIO) paGotaer ¢ 9:00 1o 17:00 Ges mepepriBa, BEIXOIHOM
JieHb — cy000Ta, BOCKpECeHbe, CAaHUTAPHBIN [eHb — MOCIeqHAS MATHHLA Mecsla,

METOAUYECKUH JeHb —TpEThi Cpeaa MEcCsLa MecAala.

1. Ilopsagok noab3oBanus GUGIHOTEKOH

I.1. 3amuck yyammxcs PIIJIO B 6GuONHOTEKY MPOM3BOAUTCSA IO CITHCOYHOMY
COCTaBy KJjacca B WHOMBUAYAJbHOM TOpSJKe, T[EJarorHuYecKuX W  HHBIX
pabOTHMKOB 00pa3oBaTeNbHOM OpraHW3allik, PpOIWTeNeil (MHBIX 3aKOHHBIX

NpeICTaBUTENEH) yyallMXcsl — [0 Macropry.
1.2. Tlepepeructpauus nonas3opareseii GUOIHMOTEKH IPOU3BOIHTCS €KETOTHO.

1.3, JloxymeHTOM, TNOATBepP)KJAIOMIMM IIPaBO TOJb30BAaHUSA OUBIHOTEKOI,

SABJISIETCS YMUTATETBCKUHA (hOopMyIIsIp.

1.4, Ywurarensckuit  dopmysnsp GuKcHpyeT aaTy BBIAAYM  IIOJB30BATEINO

JIOKYME@HTOB U3 (oHIa OHOIMOTEKH U UX BO3BPAILEHHS B OUOIHOTEKY.
2. Iopsaaok nosib3oBanusi a00HEMEHTOM

2.1. I'lonp3oBaTenu umeroT MIPaBO MOJYYUTh HA JIOM M3 MHOIOTOMHBIX M31aHUH He

0osee IBYX IOKYMEHTOB OJIHOBPEMEHHO.
2.2. MakcuMalbHble CPOKH IOJIb30BAHUSA JOKYMEHTAMH:
* yueOHUKH, yueOHble mocoOus — yueGHbli rop;

¢ Hay4YHO-NONyJIApHas, I[O3HaBaTeJibHasd, XYAOXKECTBEHHas JUTeparypa —

MECSIII;

* IEPHONMIECKHE U3/IaHHs, U3aHHUA ITOBBILIEHHOTO cripoca — 15 nHei.



2.3. Y4acTHHKH 00pa3oBaTeIbHOIO MpoLecca MOTyT MPOATHTh CPOK MOJTB30BAHHA
AOKYMCHTaMH, €CJIM Ha HHX OTCYTCTBYET CIPOC CO CTOPOHBI JPYTHX

M1OJIL30BAaTENECH.
3. llopsinok paboThl B YHTAJILHOM 3aJ1e

3.1. JlokymeHTbI, npeqHa3HaueHHble A8 pabOThl B YHTAIBHOM 3aje, HAa [OM He

BBIJIAFOTCH.

3.2. DHUMKIONENMH, CHIPAaBOYHUKH, pEeIKHe, LEeHHble W HMEIONMecs B
CNIUHCTBEHHOM OK3EMIUIAPE JTOKYMEHTBbI BBIJAIOTCS TOJNBKO Ui paboTel B

HUTAJIbHOM 3aJie.

4. Ilopsinok paGoThI ¢ KOMIBLIOTEPOM, PACHOI0KEHHBIM B GHGIHOTEKE

4.1. PaboTa ¢ KOMNBIOTEPOM y4acTHHKaMM 0Opa30BaTEIBHOIO MpOLECCa
POM3BOJAUTCS IO TpadUKy, yTBEPKISCHHOMY PYKOBOJMTEIEeM 00pa3oBaTelbHOIN

OpraHu3alku, U B IIPUCYTCTBUU pabOTHUKA OHOIHOTEKH.

4.2. Paspeluaercs paGoTa 3a OHHM NEPCOHATBHBIM KOMIBIOTEPOM He Golee IBYX

Y€JIOBEK OOHOBPEMEHHO.

4.3. Ilo Bcem Bompocam noncka uHbOpMaUMK B ceTH VIHTepHeT MOJIb30BATENb

JOJKEH oOpamarbes K paboTHUKY OUGITHOTEKH.
4.4. 3anpeluaeTcs odpallleHHe K [IaTHBIM pecypcam cetn MHTepHer.
S. Hoab3oBaTe/in GHOIHOTEKH HMEIOT NPABO:

5.1. Tlomyware momHyro wWHGMOPMAUMIO O cocTaBe OHGIHOTEUHOTO (boHaa,

MH(OPMALHOHHBIX Pecypcax U MpeoCTaBseMbIX GHBIHOTEKON yCIyrax.
5.2. [Nonb3oBarbes crpaBouHO-OHGIMOrpadueckuM anmnapatom GUGIHOTEKH.

5.3. Tlony4ath KOHCYTBTAlMOHHYEO MOMOLIL B TIOMCKE W BBIOOPE HCTOYHHKOB

HH()OpMaLIHH.



5.4. Tlonyyars BO BpeMeHHOE TOJIb30BaHHE HA abOHEMEHTe M B YUTANBHOM 3alie
NE€YaTHBIE U3/JaHMsA, aydHOBH3yallbHble [OKYMEHThl M JpYrHe€ HCTOYHHKH

HH(POPMaLIUH.
5.5. Ilpoanesars CpoK MOIB30BAHUS JOKYMEHTAMH.

5.6.  [Ilomyuats  Temaruyeckue, (Qakrorpapuyeckue,  YTOUHSAIOLIHE M

6ubnuorpaduyeckue CipaBKK Ha OCHOBe (GOH1a GUOTHOTEKH.

5.7. llony4yaTb KOHCYJBTALMOHHYIO IIOMOIUL B paboTe ¢ HHQpopManueil Ha
HETPAULIMOHHBIX HOCHUTENSAX MPU MOJb30BAHHM OJIEKTPOHHBIM M HHBIM

obopyoBaHueM.
5.8. Y4acTBOBaTh B MEPONIPHATHSX, IPOBOAUMBIX OHOIHOTEKOH.

5.9. O6pawmatecst A1 paspelleHuss KOH(JIMKTHOM CUTYallMd K PYKOBOIMTEITIO

00pa3oBaTeIbHON OpraHKU3aluH.

6. ITosib3oBaTe/1n OUOJIHOTEKH 00SI3aHBI:
6.1. Cobnronare npaBuia Mojab30BaHUsA OUOIUOTEKOIA.

6.2. bepexHO OTHOCUTLCA K TIPOU3BE/ICHHAM Me4aTH (He BBIPLIBATH U HE 3arH0aTh
CTPaHHUIBI, HE /1€1aTh B KHUI'AX MOAYEPKUBAHUI, TOMETOK), HHBIM JOKYMEHTaM Ha

pasIMYHBIX HOCHTENAX, 000PYAOBAHHIO, HHBEHTAPIO.

6.3. IloanepxuBaTe MOPANOK PacCTAHOBKHM [OKYMEHTOB B OTKPBITOM JOCTYIIE

6H6HHOT€KI/I, PAacCIIOIOKEHUA KapTOYeK B KaraJiorax H KapTOoTCKax.

6.4. Ilonb3oBaThcs IEHHBIMH W CIPaBOYHBIMH JOKYMEHTAMH TONBKO B

MOMEILEHUH OUOITHOTEKH.

6.5. Ilpu monmy4eHun NOKyMEHTOB yGeauThcsi B OTCYTCTBUM Ae(DEKTOB, a MpPH HX
oOHapy)XeHUd  NpoMHGOPMHUPOBAaTE 06 3TOM  paGoTHHKA  GHONMOTEKH.
OTBeTCTBEHHOCTD 3a OOHapyKeHHBIE Je)eKThl B CIABAEMbIX TOKYMEHTaxX HeceT

MOCJIEAHUH M0JIb30BATEb.



6.6. PacnuchiBaTbcs B uMTaTeNbCKOM (OpMyNSspe 3a KaK/bIH I10Jy<eHHbIH

JIOKYMEHT.
6.7. Bo3spaiuats u3anus B GHOIHOTEKY B yCTAHOBJIGHHEIE CPOKH.

6.8. 3aMeHATH NOKYMEHThl OMOIMOTEKM B Cllydae WX YTPaThl MM TIOPYH HM
PaBHOLECHHBIMH JTMOO KOMIIEHCHpOBaTh yiiepd B pasmepe, YCTaHOBIEHHOM

IIpaBUIaAMH 110J1b30BaHUs OMOIHOTEKO.

0.9. BosBpamare M31aHHA 1O HCTEYEHHH CPOKAa OOYYeHHS WM paboThl B

00pa3oBaTenbHON OpraHu3aluH.
7. IlpaBa u 06s13aHHOCTH GHOIHOTEKH

7.1. bubnnorexka B cBoel JesTeNbHOCTH OOecreuMBaeT peajH3allMIo [paB

IOJIb30BATEJICH, YCTAHOBJIEHHBIX Pa3AeaoM 5 HacToAmux [Ipasuir.

7.2. bubanotexa obCTyKUBaeT Mob30BaTeaeil B COOTBeTCTBUM ¢ [lonoxeHHeM 0

Oubnuoteke u HacTosmMu [IpaBunamu.
7.3. bubnuoreka obs3ana:

°* HH(OpMMpOBaTh TONB30BaTENEll 0060 BCeX BHAAX MPEIOCTABISIEMbIX

oubnuorexoit yeiyr;

* 00ecCneYyuTsh IMOJb30BaTENAM BO3MOJKHOCTE IT10JIB30BaHHWSA BCEMHU (I)OH,E[aMH

OUOIHOTEKH;

* 00ecneynTh BBICOKYIO KYJIbTYPY OOCITYKHBaHHS: OKA3bIBATH IMOIb30BATENAM
MOMOIB B BbIGOPE HEOOXOIMMBIX NPOU3BEJEHHN MeYaTH U APYTHX MaTepHaios,
MPOBOAA YCTHBIC KOHCYJIBTALMH, NPENOCTaBIAA B HMX [0Jb30BaHME KaTaJlorH,
KapTOTeKH W HHBIE (OPMBI MH(OOPMUPOBAHUS, OPraHMW3ys KHUJKHBIE BBICTABKH,

6ubnuorpaduyeckue 0630psl, AHU UHGOPMALIUHU U IPYTHE MEPOIPUSITHSE;

* OCYWIECTBIATH IMOCTOSHHBIA KOHTPONIL 3a BO3BpalleHHeM B OuUOIHOTEKY

BbI/IaHHBIX KHUT, IPYTUX MATEPHAJIOB;



* CO3/1aBaTh U MOAAEPKUBATE B OMOIHOTEeKe KOM(OPTHBIE YCIOBHS LI PA0OTHI

MMOJIB30BAaTEJICH.

7.4. bubnnoreka BrpaBe NMPUMEHATH WTPadHbIE CAHKIUM K TONB30BATEISIM, HE

BO3BPATUBLIUM JIUTEPATYPY.
8. OTBeTCTBEHHOCTH NOJIL30BaTe /el OHOJIHOTEKH

8.1. Bosmewenue momp3oBaTensiMu yiiepba JomycKaeTcs B (OpMe 3aMeHbl
YTEPAHHOTO TOKYMEHTa PaBHOILIEHHBIM JIMOO IMyTeM AEHEkKHOM KoMneHcauu. [1pu
MpHEMe JEeHer OT TMO0JIb30BaTeNiel B3aMEeH YTePSHHBIX KHHUI HIH JIPYTUX
JAOKYMEHTOB COCTaBJISI€TCS MPUXOAHBIA OpJep W MOJIb30BATENO BbIJAETCS

KBHTaHIHA YCTAHOBJICHHOTO o6pa3ua.

8.2. Ilpu BO3MemleHMH IOJB30BaTe]eM ylulep6a CTOMMOCTB YTPAYEHHBIX
JIOKyMEHTOB YCTaHABJIMBAETCS JKCIIEPTHOH KOMMCCHEH MO OLEHKE JOKYMEHTOB,

Ha3HaYE€HHOU NPUKA30M PYKOBOIHUTENS 00pa30BaTeIbHOM OpraHu3al{H.



